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APPLICATION FOR RECORDS RETENTION 
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1 ~ - , - ~ 4  

OFFICE OFTHE SECRETARY ARCHMS ANo 6 STATE n , ~ O R ,  

. ~ RECC4DCWMEMEM DIVISION -.- -_--_- -_ __ -____ 
RUCTIONS: See Publication No. 78-RM-! for inmuRions on completing this form. Forward slgned original to 

Partrnent of Aichiver and Hinory. Rcmrds Management Division, 330 Capitol Avenue, Atlanta. Georgia, 30334, 
Anention: Scheduling Section. 

~ 

~ ~~ 

FOR RECORDSMANAGETEE- 
Georgia Department of Agriculture 
Plant Industry Division-' 

13 :.$artin Luther icincr Jr.. Dr. S. :-:. 
A m l i " p n :  , ,11 
b r a R a d w e d  Dan CMlplerea 
- - _ _  Pesticide Unit 

~ ~ ~ ~~~ ~ ~~ ~. . .~ 
~ -, .. -- ~ ~ . .  ~. A 

. .. . -~ - 

! 
! fields of the plant industry in Georgia. 
The Plant Industry is responsible fo r  supervising and regulating various 

It seeks to control and eradi- 
. cate diseases and insects in the plant industry. I 

The Pesticide Division, an operational unit of the Plant Industry Di- 
vision, is responsible for enforcement of the Georgia Pesticide Control 

; Act, the Georgia Pesticide Use and Application Act and the Georgia Treat- 
ed Timber Act. 

- 
- I L & l n =  . .  

._ .- < __- Atlanta, Ca. 3 0 3 3 4 ~  _ _ _ _ ~  ~ 

2. ParsonmContact Working Tide Telephone Number 
J. R. Conley Director-Pesticide Division 6 5 6 - 4 9 3 8  

--_ -. - --_ ~~- - __i_=l__- - .. 

Bi Enaoiisn Retention Schedule: record will mntinue to accumulate. 
0 Dispose of present accumulation: no further auxmulation anticipated. b. 

I 

i 
I 

i 
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.- 1 c. 0 Amen:;;Iiution r. . Check One: D Chanqe; C Supercede: -0 Void 
5. Rewrds Sarier Tit le /followed by tide used in office; #different) 4. Dates of Series 

Earliest 

Inc!uded are: Treate6 Timber Inspection ?om--.:hich is Inspector's 
original transcript and 
Laboratory re2ort shoving analysis of sample notice of 
"Stop Sale" or other enforcement action. 

Reports arranged numberically, by laboratory number within File is arranged: 

~ 

___  folders __ ____ arran- aluhabetically, .&- by . name ~ of licensee ~ ~ 

8. blonthty Reference Rate=~--X>~: How often are records referred to w t p g e :  
- .%'- - . laL: 

One to six months old 
twenty-five months and o l d e r 3  - ?  

i s  _ .  Seven to twelve months oid-~---; Thirteen to twenty-four monthrold~-.--; 

__  -- _ ~ _  __--_-~I .. ~~ - --_~____ __._ __ 

b 7 7 - 7 8  j TO Date( ~ Treated Tirrber Sa-le Iieports 
6. Division and OffKFunction What is  t h e  function of the Division and the Office in which thisr imrd series rs Geared? 

~ ~~ ~ . ~~~ ~ _ _ _ _  
-..~ ___._ ~- -. - __ 

7. Record Series Desuiption 

Documents relating to: 

T h i s  file mntains the following documents fhclude form numbenand W e s ,  ifany): 
Attach sampies of the file. 

Sampling and analysis of wood preservatives and treated 
wood. 

.-* 
(1 lateral file drawer-42" each - total current volune) t----.-_- - _I--*~--___ ----_____ 
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_~ ~~ ~- ,- ~ .~ ~. . .~ _ ~~~ ~~ ., r .  E.%ol-l_o,-au!!omp-fPlacean x ~ t h e _ ~ ~ ! u m ~ L 1 _ ~ - ~ _ _ ~ _ ~  ~~~p ~ ~- _ _  

.a. Is this the official mpy of the serii3?- 
-~ - lfmwh& it? .-~- __ 

b Boer tha sariel mntain confidential information requiring security handling? If yes, d t e  law or regulation. 
- -~ ~ -~ ~___- ~- - -.. 

~ __I-I_ ~ -____ ___ 

e. When one or two documents in the file make it necessary to keep the entire fi le for a long period, could thesa 
- ~ . ~ Q W J X ~ ~ L ? S I U ! K I X N ~ ! Y L -  

g. I s  t h e  information wntained in t h i s  series ever analyzed andlor recorded in a summarized report? 

h. Is there a duplication of this series in vow office, or in another offife oi agency? 
-- ______~__l._I 

w h e r e l  ~- __ ~~ 

id rgWLark m ‘ a O W ? L  __ 
r e u k i n u a n w u i n t n u t 7  . -. ___ ~ 

‘1. Retention Requirements The following requires the series to bt keot: 

a. State Law -~ ~--years. d. Audit period -___-_years. 
b. Statute of limitation -~~----years. e. 4dminirfrative nesd -7.-- years. 
c. Federal law - A - y e a r s .  f .  Federal ratent,or! r6:ru?:cw -years. 

Attach copy or excerpt of laws or regulations Explayn administrative need. 
This is an entirely new program for which records are beinq accumulated 
for later analysis and summary for overall evaluation of enforcement 
program. Schedule will likely be amended later to destrov records on - 
sample in com2liance with Georgia Law after one (1) year. 

___ - ~~- - 
2 Aooroved Disposition Instructions This agenw recommends t h a t  the file $ertes be cut orf a t  tht end of each 

pl Calendar Year: Fiscal year: 1 Other then, 

Hold in t h e  current files area - -month(sl ----.year(s); 3 then 
0 Transfer to local holding area, ho!d --.-.year(s): then 
@ Transfer to State Remrds Center: hold ---year(rI; then 

0 Transfer to State &d ive r  for permanent retention. 
0 Other lSpecifvl 

Destroy. 

These instrunionsapply to a l l  p io r  and future accumulations of the series. 

Sun Reccrds Committee /S;gnamre/ Date 
Iscommendations in para- 
raph 12 are approved. 
ff disapproved, attach letter 
‘f explanation.) 


